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Conducting the HCBS/LOC Assessment
The HCBS/LOC assessment is completed in two steps.

e Step1: Completethe HCBS/LOC assessment with the child/youth and family. This includes responding to
every data itemin the assessment and signing and finalized the assessment.

e Step 2: Review and complete the assessment outcomes withthe family. This includes reviewing the
eligibility status and signing and finalizing the assessment outcomes. It is essential that the outcomes be
completed. Signing and Finalizing the HCBS/LOC assessment outcomes triggers the K-codes to be entered
for the child/youth’s Medicaidfile so HHs, C-YES, MCOs, and others are aware that the child/youth is
HCBSeligible. Additionally, the one year of HCBS/LOC Eligibility does not begin until the Outcomes have
been signed.

I.  Step One— Completing the HCBS/LOC Assessment
The HCBS/LOC assessment is a tiered assessment with a set of questions to determine Target Population, Risk
Factors, and Functional Determination. Thisassessment is used to determine HCBS eligibility. Upon
completion of all the data items in the assessment, the assessor will sign and finalize the HCBS/LOC
assessment. These steps are required before viewing and working in theassessment outcomes node that
outlines the child/youth'’s eligibility.

Sign/Finalizing the HCBS/LOC Assessment:
e Openthe appropriate assessment.
e Selectthe Sign/Finalize node.
e The assessor must review that all itemsare complete by using the check requiredtool at the
Sign/Finalize node of the HCBS/LOC assessment:.

Finalization Review

All required fields have been completed

(image 1 Check Required in HCBS/LOC)

e Selectto Sign/Finalize.

Assessor Signature Sign/Finalize

Instructions

Enter name (required), tite and/or any cammient then click on [Sign/Finalize].
Assessor Signature

Click the *Check Required' button

below to ensure that all data required CheckRequiced

to finalize an assessment has been Instructions:

entered. Enter name (required), title and/or any comment then ciick on [Sign/Finalize].

Assessor Name -
I Andire King Assessor Name I e

I Assessor Assessor Title
Assessor

iments at this time

Date of Signature/Finalization .
08/04/2020 11:05 AM
Sign/Finalize
HCS User ID: Img20

Organization Name: APICHA (HHCMA)

No comments at this time] Assessor Comments I No com

Date of Signature/Finalization

(image 2- unsigned HCBS/LOC) (image 3- signed HCBS/LOC)
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Step 2 — Reviewing HCBS/LOC Eligibility Assessment and Completing Assessment Outcomes
After the HCBS/LOC assessment is Signed/Finalized, the system will evaluate the responses within the
completed HCBS/LOC assessment to determine the child/youth’s eligibility status for HCBS. This status is
displayed in the Assessment Outcomes node. The table below outlines the status and description of the
status.

Status Description of the Assessment Outcome

Yes, eligible HCBS eligibility period begins for a period of one year, once
the Outcomes are signed and finalized

No, not eligible The child/youth is not eligible but canreapply atany time.
NOD is sent after the Outcome is signed and finalized

Reviewing the Results — Medicaid ID Found for Child/Youth
The assessor is required to review the assessment outcomes and share this information withthe child/youth
and family.

Summary

All outcomes must be finalized. Signing and finalizing the outcomes is requiredt@ start the oRe yearHCBS Eligibility period for all
determinations, including negative results that are appealed.

HCBS/LOC Eligibility Yes, elgible n -

Serious Emotional Disturbance

Not selected -
. - 1

Medically Fragil .

ically Fragile Yes v
Developmental Disability & Foster Care Not seléfted v
Devglopmental Disability & Medically Not Seleeted w
Fragile L
Outcomes Finalization
Assessor Name, F
| acknowledge thatthe outcomes have, sign{Finalize

been reviewed with the applicant.|
certify that the outcomes are, to the
best of my ability, aceurate and
complete, with the reguired
documentation.

(image 4- unsigned HCBS/LOC)
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Reviewing the Results — No Medicaid ID Found for Child/Youth (C-YES Assessors)

If the child/youth does not have a valid Medicaid ID found at the Identification Information Node, the
assessor will not be able to sign the Assessment Outcomes. Althoughthe outcomes cannot be signed, the
assessor can still share thisinformation with the family. Subsequently, the family can share the eligibility
status with the LDSS/HRA to expedite the process for completing the Medicaid application process.

You cannot sign the outcomes until a Medicaid number is entered in the Identification Info section. 1] h

Summary

All outcomes must be finalized. Signing and finalizing the outcomes is required to start the one year HCBS Eligibility period for all
determinations, including negative results that are appealed.

HCBS/LOC Eligibility

Yes, eligible v
Serious Emaotional Disturbance Not selected v
Medically Fragile Yes "
Developmental Disability & Foster Care Not selected b
Developmental Disability & Medically Not selected e

Fragile

Outcomes Finalization
As: N .
sessor Name I Andrew King

| acknowledge that the outcomes have
been reviewed with the applicant. | ign.

certify that the outcomes are, to the

best of my ability, accurate and

complete, with the required

documentation.

Date of Signature

s

C—_— —

(image 5- unsignéd HCBS/LOC Outcomes— no Medicaid D)

Reviewing the Results — HCBS/LOC Assessment NotSigned

If the HCBS/LOC assessment has.not been signed, the Assessment Outcomes will not display the eligibility
results. All dataitems in the Assessment OQutcomes node will be disabled. Before the assessor canshare
information about eligibility'status with the family, the HCBS/LOC assessment must be signed and finalized

Summary

HCBS/LOC Eligibility

All items in the
Serigus Emoftional Disturbance
v outcomes are
Wédically Fragile . disabled/grayed
out when the
Developmental Disability & Foster Care .
HCBS/LOC has
Developmental Disability & Medically - not been signed

Fragile

and finalized.

Outcomes Finalization

Assessor Name

| acknowledge that the outcomes have
been reviewed with the applicant. |
certify that the outcomes are, to the
best of my ability, accurate and
complete, with the required
documentation.

Sign/Finalize

Date of Signature

(image 6- unsigned HCBS/LOC Outcomes— HCBS/LOC not signed/finalized)
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Sign/Finalizing the HCBS/LOC Assessment Outcomes.
e The assessor must review the eligibility status with the child/youth and family.
e Selectthe appropriate HCBS/LOC inthe Navigation Panel toreview the summary information.
e Selectthe Assessment Outcomes node.

Andrea Anderson
Identification Info Assessor Signature Summary
B Assessments

0 Date/Time Name Organization Action

-
Reference Date 08/04/2020 11:05 AM Andre King APICHA (HHCMA) Finalize
Target Pop Selection
Link to CANS-NY
Intake / Demographics

Assessment Creation Summary
Y HCBS/LOC Eligibility 0-5

Serious Emaotional Disturbance Date/Time User Organization
Medicatiy Fragi

08/04/2020 10:59 AM taguas APICHA (HHCMA)
Do Disabilin & F .
Do Disabiline S ted &

Sign/Finalize

Assessment Outcomes -

e Review theeligibility status with the child/youth andfamily.
e Enteryour name.
e Click on the Sign/Finalize command button.

(image 7- Selecting the CorrecthHCBS/LOE, Outcomes)

Signing and finalizing the cutcomes is required to Start the one yeag HEBS Eligibilitypericd, if eligible.
HCBS/LOC Eligibilit:
gty Yes, ligible
.
Serious Emotional Disturbance -
Yes
Medically Fragil
edically Fragile Not selected
Devel tal Disability & Foster G
evelopmental Disability & Foster Care .
o P >
e\r?lopmental Disability & Medigally Not selected
Fragile
Dutcomes Finalization
As: [
SE5500 [Name I Jaine Klng
Date of Signature 08/04/2020
Currently receiving community based services that are meeting their needs.
Residential setting is not considered home and community based,
and there are no current plans to transition inta & HCBS-compliant setting.

(image 8- Select to Sign HCBS/LOC Outcomes)
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Sign/Finalizing the HCBS/LOC Assessment Outcomes (cont.)
e Click on the Sign/Finalize command button

Outcomes Finalization

Ass Ma
ssessor Name Andre King

| acknowledge that the outcomes have e
been reviewed with the applicant. | ‘gn/tinalize
certify that the outcomes are, to the

best of my ability, accurate and
complete, with the required
documentation.

Date of Signature

(image 9- Select to Sign HCBS/LOC Outcomes)

[ll.  Summary on Completing the HCBS/LOC AssessmentiOutcomes
A. In summary, the assessor canonly complete the Assessment outcomes.if the following conditions are met:
e The HCBS/LOC Determination assessment issigned and finalized.
e A Medicaid ID has been enteredfor the child/youth.
B. The REASONS why signing and finalizingthe HCBS/LOC Assessment Outcomes are necessary:
e The assessment outcomes must be reviewed and discussed with the child/youth/family andto
issue the appropriate Notice of Decisions.
e Notifies NYSDOH Capacity Management to assign an HCBSsslot.
e Triggersthe K-codes to be enteredfor the child/youth’s Medicaid file so HHs, C-YES, MCOs, and
others are aware that the child/youth is HCBSeligible.
e Thisallows HCBS providers to serve and claim for services they provide for children/youth who
have appropriate K~codes
e Additionally, thelone year of HCBS/LOC Eligibility does not begin until the Outcomes have been
signed.
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